NASABA BLS Author Guidelines
1. The article should be between 1200 to 1500 words.  Shorter contributions will be considered on a case by case basis. 

2. An abstract should be provided within 5 working days of making a commitment to contribute to the NASABA NLS Newsletter.  The article should be submitted no less than 4 weeks after the abstract is approved. (Please note that this schedule may be modified at the sole discretion of the NASABA Business Law Section’s Newsletter Review and/or Editorial Board). Please provide a brief profile or bio along with the abstract.
3. Please provide the author photographs as the publication may add photographs alongside the article and would also require them for its records. 
4. The body of the text should be written in 12 Times New Roman, single spacing and justified. 
5. Please avoid too many footnotes.  The footnotes should be written in 10 Times New Roman, single spacing, justified and without any indentation.
6. Quotations of fewer than 30 words are to be included in the main text, between double quotation marks (""). Style: The original capitalization, spelling etc. of the quotation should be preserved. Place any change made to a quoted text between square brackets. Where you use an ellipsis to indicate omissions within the quoted text, enclose it in square brackets ([...]). Use "sic" between square brackets ([sic]) to signify obvious mistakes in the quoted text.

7. Italics should be used sparingly. Only the following should be italicized in the body text:

· Case names: Corfu Channel case (note that "case" is not italicized).

· Words requiring special emphasis: "never use bold type". Put the words in quotes.

· Words or phrases in languages other than English are always in italics. Bold and underline should not be used anywhere in the text except for headings.
8. Abbreviations should be spelt out on first use with the abbreviation given immediately following in parentheses, e.g. "World Health Organization (WHO)".

Please note that terms such as "article", "resolution", "paragraph", and "declaration" are never abbreviated in the body of the text.
9. Dates should be written in day-month-year format, e.g. November 2, 2002.  In case of decades: always use "1960s", not "sixties" or "60s".

10. Footnotes will be repeated verbatim if reference needs to be made to authorities previously mentioned elsewhere, except if they were mentioned in the footnote immediately precedent. In the latter case, ibid should be used.
11. While refereeing to an authored article, the author’s name should be mentioned as Last Name, First Name initial, Title (Place: Publisher, Year), page of quote
· Example: Davies, L., Law of the Antarctic (London: Sweet & Maxwell, 1976), 122.
In case a book is authored by more than three persons, only the first one is indicated followed by "et al." If there are three or fewer authors, all of them are mentioned, separated by commas and without using "&":
· Example: Buergenthal, T., Norris, R. and Shelton, D., Protecting Human Rights in the Americas: Selected Problems (Arlington: N.P. Engel, 1990), 154.
12. Cross References*
13. For internet sources references to sources on the Internet should be made if the source cannot be identified otherwise the mode of citation,  the complete URL underlined, date last visited followed by the author and title rules of citation as stated in B(1)(1.1), (1.2) or(1.3)., if applicable. 
* Please Note that guidelines on Cross References will be provided at a later stage.



